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Foreword 



Since the introduction of public education to our culture, exceptional 
children have presented educators an imposing challenge. Within the past 
decade this challenge has inspired extensive research, evaluation, and 
re-evaluation in methodology and materials for instructing handicapped 
children. These new approaches have interested many educators in organ- 
izing and implementing sound programs for exceptional children in the 
public schools of our state. To supplement further individual efforts, 
legislative attention has recently made financial assistance available for 
expansion in this area. 

Progress in special education is one of the most Critical needs in our 
educational system today. To facilitate this growth, the Program for 
Exceptional Children has prepared the Administrator's Guide to provide 
guidelines and procedures for establishing and maintaining programs in 
seven areas of exceptionality: the emotionally handicapped, the hearing 
handicapped, the homebound and hospitalized, the mentally handicapped, 
the orthopedically handicapped, the speech handicapped, and the visually 
handicapped. 

The goal of the State Department of Education is to help local school 
districts provide effective educational programs for all exceptional Childre ■ 
of South Carolina. 

Cyril B. Busbee, 

State Superintendent of Education. 
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Introduction 



Educational programs for exceptional children in South Carolina 
function through the cooperative efforts and joint responsibilities of the 
State Department of Education and local school districts. The purpose of 
this manual is to help local administrators meet their initial responsibilities 
in planning for the establishment of and maintenance of adequate pro- 
grams for exceptional children in their schools. Procedures for operating 
these programs are outlined and information concerning staffing, financing, 
and reporting progress is given. 

No suggestions are made concerning classroom procedures, teaching 
practices, and curriculum development as these are specific responsibilities 
of the Program for Exceptional Children consultants in each area of 
exceptionality. These consultants are available and ready to assist local 
districts in planning and imp. menting programs to meet the needs of all 
exceptional children. 

W. Bruce Crowley, 

Director , 

Office of General Education . 



Philosophy of the Program for 
Exceptional Children 



Schools have the general problem of developing and conducting a 
program of education for all pupils and the special problem of making 
adjustments and adaptations to meet individual needs. Students must be 
prepared to meet their obligations and make their contributions to society 
and be given an opportunity to develop fully their potentials as individuals. 

Education for the exceptional child is a specific area of general edu- 
cation. An exceptional child is one who deviates either psychologically or 
physiologically from the normal to the extent that special classes, special 
services, or special facilities are required to enable him to reach his maxi- 
mum potential. His chances of nearing such a goal are enhanced when 
varied teaching, curricula, and facilities are provided — geared to his level, 
capacity, limitations, and characteristics. Recognition and identification of 
the exceptional child with individualized problems is the first step in edu- 
cational assistance. 

While it is recognized and accepted that some children require resi- 
dential placement, we believe that the vast majority of exceptional children 
can and should, when possible, remain at home and receive their edu- 
cation in a public school setting. We further believe that optimum edu- 
cational opportunities require multi-agency cooperation and coordination. 

The staff of the Program for Exceptional Children realizes fully its 
responsibilities to the exceptional children of South Carolina and to the 
educators who must administer these special educational endeavors. It 
shall be our purpose to provide leadership in planning and implementation, 
financial assistance when possible, and to maintain a program of con- 
tinuous research and evaluation in order that those handicapped children 
of our state realize their maximum potentials. 
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Rules and Regulations Governing 
Programs for Exceptional Children 



1. To be eligible for state aid for teachers, excess cost, and transpor- 
tation when applicable, any program for exceptional children shall be 
under the supervision and administration of a public district or County 
school system. 

2. Pupils enrolled for state aid purposes in a program for exceptional 
children shall be evaluated and recommended for special placement or 
special services according to the guidelines set forth by the State Depart- 
ment of Education. 

3. Personnel employed for approved programs for exceptional children 
shall hold certificates issued in accordance with the rules and regulations 
of the State Board of Education. 

4. Pupils enrolled for state aid purposes in a program for exceptional 
children shall be at least six years of age on or before November 1, except 
hearing handicapped children who shall be at least four years of age on 
or before November 1. 

5. The school day for educable mentally handicapped, physically 
handicapped, and emotionally disturbed children shall be a minimum of 
five hours. The school day for trainable mentally handicapped shall be 
a minimum of four hours. The school day for four- and five-year-old hear- 
ing handicapped children shall be a minimum of three hours. 

6. Each school shall maintain adequate records on the physical, social, 
mental, and emotional development of each child as recommended in the 
guidelines. Each school shall forward to the State Department of Edu- 
cation those forms which are necessary and requested. 
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Educable Mentally Handicapped 



DEFIN ITiON 

“Educable mentally handicapped children 
means children of legal school age who, because 
of retarded mental growth, are incapable of 
being educated profitably and effectively 
through ordinary classroom instruction, but 
who may be expected to benefit from special 
education facilities designed to make them 
economically useful and socially adjusted.” 1 
Educable mentally handicapped children in- 
clude those children whose I.Q. on an individual 
psychological examination (Stanford Binet or 
Wechsler) falls between the limits of 50 and 70. 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

A method should be devised which will ade- 
quately screen possible candidates for the 
class. The following are suggested: 

1. Annual Survey of the Handicapped — 
The annual survey of handicapped 
children may be used to identify those 
who need special class consideration. 

2. Group Intelligence Tests — Considera- 
tion should be given to every child 
whose group intelligence test score is 
less than 75 or 80. 

3. Group Achievement Tests — Consider 
every child whose achievement test 
results are two or more years below 
that expected for his chronological age. 

4. Individual Intelligence Tests — Certain 
individual tests may be administered 
to primary and pre-school children by 
a guidance person or other designated 
school personnel with effective screen- 
ing results. The following are sug- 
gested : 

a. The Peabody Picture Vocabu- 
lary Test 

b. The Slosson Intelligence Test 
Evaluation 

An individual psychological examination 
must be administered by a person whose 
qualifications have been approved by the 
State Board of Education. (See Appendix A, 
pp. 30-31.) A case study should be completed 

1 Section 21-295 of the 1962 South Carolina Code as 
amended March 24, 1967. (See Appendix C) 



on each child by the local attendance super- 
visor, social worker, or other available quali- 
fied personnel. 

Placement 

A placement committee appointed by the 
superintendent should review the cumulative 
record, health record, case history, and psy- 
chological report and make recommendations 
to the school administrator regarding place- 
ment in the special class. 

1. Membership 

The committee should consist of at 
least three members. Members should 
know the child and/or his family and 
represent as many different profes- 
sions as possible. The committee may 
include : 

a. Superintendent 

b. Principal 

c. Supervisor of Special Education 

d. Special Education Teacher 

e. School Counselor 

f. Psychologist 

g. Physician 

h. Social Worker 

i. School Nurse 

j. Other Appropriate Personnel 

2. Responsibilities 

The committee should make recom- 
mendations concerning each child's 
admission, retention and dismissal 
from the special education program 
and be responsible for reviewing each 
child's case at least twice during the 
academic year. 

The committee should recommend spe- 
cific educational, social and emotional 
goals and methods for achieving these 
goals while the child is in the special 
education program. 

PUPIL GROUPINGS 

The following grouping by age is recom- 
mended : 

a. Primary Class — Ages 6 through 9 

b. Intermediate Class — Ages 10 through 
12 

c. Junior High Class — Ages 13 through 
15 

d. Senior High Class — Ages 16 through 
18 or older 
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CLASSROOM LOCATION AND FACILITIES 

A classroom should be secured which will 
meet the requirements for a regular classroom. 

TEACHER CERTIFICATION 
REQUIREMENTS 

All teachers employed for approved classes 
must hold certificates issued in accordance with 
rules and regulations of the State Board of 
Education. (See Appendix A, p. 26.) If a 
teacher is not fully certified, an Application to 
Teach Out of Certified Field must be submitted 
to the State Department of Education. 2 (See 
Appendix B, p. 35.) 

REIMBURSEMENT PROCEDURES 

In accord with the South Carolina Code of 
Laws, state aid for teachers of educable men- 
tally handicapped children shall be allowed for 
a teacher employed with an average daily 
attendance of ten students. 

In order to receive state aid under these 
terms, a local school district must submit a 
narrative description of the proposed program 
to the State Department of Education, Pro- 
gram for Exceptional Children. Instructions 
for this report will be provided by the state 
office. Such a narrative report is required only 
when a new program is initiated or when there 
is an organizational change within an existing 
program. 

INSTRUCTIONAL MATERIALS 

Textbooks and other instructional materials 
have been adopted for educable mentally re- 
tarded classes and are included in the complete 
adopted textbook list for use in South Carolina 
public schools, 1968-69. Most of these materials 
are available under the free textbook program. 
Application forms for both the free material 

2 This applies to teachers in all areas of exception- 
ality. Forms may be secured from the Program for 
Exceptional Children. 



and supplementary material are available from 
the Office of Textbooks, State Department of 
Education. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 

The following steps are recommended to ad- 
ministrators in establishing and maintaining 
a program for educable mentally handicapped 
children : 

1. The superintendent should appoint a 
planning or placement committee as rec- 
ommended under “Placement” above, 

2. The Consultant, Mentally Handicapped, 
should meet with the planning or place- 
ment committee to make further plans 
for screening, evaluation and class place- 
ment. 

3 . Methods of screening suggested under 
“Screening” should be used to select 
pupils for this program. 

4. An individual psychological examination 
should be administered by a qualified 
psychologist and recommendations made 
to the placement committee. 

5. The proposed plan of operation (Form 
PEC 101) should be completed in dupli- 
cate. The original should be submitted 
to the Program for Exceptional Children 
and one copy retained by the local district. 

6. The application for approval (Form PEC 
102) should be completed in duplicate 
and submitted to the Program for Ex- 
ceptional Children. Upon approval one 
copy will be returned to the local school 
district. 

7. The application for approval of the 
teacher on state aid (Form PEC 100) 
should be completed in triplicate and 
submitted to the Program for Excep- 
tional Children. Upon approval one copy 
will be returned to the local school 
district. 
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Emotionally Handicapped 



DEFINITION 

“Emotionally handicapped children means 
children of legal school age with demonstrably 
adequate intellectual potential who because of 
emotional, motivational or social disturbances 
are unable to benefit from or participate in the 
normal classroom of the public schools but who 
may be expected to benefit from special in- 
struction and services suited to their needs.” 1 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

The local school district should design and 
implement a continuous screening process to 
determine those children who may need help 
with emotional, social or motivational prob- 
lems. By employing an ongoing screening 
process, the district will better be able to 
judge the scope of the problem and thus plan 
a more effective program. Some suggested 
methods of screening are referrals from 
teachers, guidance counselors, and other per- 
sonnel ; recommendations from physicians 
and mental health centers ; formal testing. 

Evaluation 

Each candidate should be appraised in each 
of these areas: 

1. Intelligence — Candidates must fall 
within the normal range of intelligence 
or must be judged to possess such po- 
tential, based upon findings of a certi- 
fied psychological examiner employing 
approved individual intelligence tests. 2 
(See Appendix A, pp. 30-31.) 

2. Family History — A school social 
worker or other appropriate person 
should secure from the parents or 
guardian an extensive history of the 
child and his family, including a par- 
ental evaluation of the child's present 
difficulties. 

3. School record — An educational ap- 
praisal should La made of each candi- 
date including such items as school 
history and academic levels. It should 
include a remediation program with a 
plan for operation and other pertinent 
educational information. 



1 Section 21-295 of the 1962 South Carolina Code as 
amended March 24, 1967. (See Appendix C) 

2 Ibid. 



4. Medical — A physical examination 
should be administered by a licensed 
physician and a written report of the 
findings filed with the proper school 
officials. 

5. Psychological — An extensive psycho- 
logical evaluation of the candidate 
should be made bv a qualified psychi- 
atrist and/or psychologist. (See Ap- 
pendix A, pp. 30-31.) The report 
should include a description of the dis- 
turbance and the degree to which the 
child recognizes his problem, an esti- 
mate of the child's potential for growth 
and ability to profit from special class 
placement, and recommendations for 
educational planning. 

Placement 

A placement committee, appointed by the 
superintendent, should make the decision re- 
garding a child's placement after a thorough 
study of the data collected. Criteria for place- 
ment in the special instructional program 
should emphasize the likelihood of the pro- 
gram contributing to the pupil's adjustment 
and educational growth as well as considera- 
tion of the effect of the pupil's presence upon 
others in a group situation. 

1. Membership 

The committee should consist of not 
less than five members and may vary 
from child to child. Persons chosen 
should have had contact with the child 
and/or his family and represent as 
many different professions as possible. 
The committee may include: 

a. Superintendent 

b. Principal 

c. Supervisor of Special Education 

d. Regular Homeroom Teacher 

e. Special Education Teacher 

f. School Counselor 

g. Psychiatrist 

h. Psychologist 

i. Physician 

j. School Nurse 

k. Other Appropriate Personnel 

It is recommended that the special 
education teacher be a member of each 
child's placement committee. 
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REIMBURSABLE CATEGORIES 



2. Responsibilities 

The committee should make recom- 
mendations concerning each child’s ad- 
mission, retention and dismissal from 
the special education program and be 
responsible for reviewing each child’s 
case at least twice during the academic 
year. 

The committee should recommend spe- 
cific educational, social, and emotional 
goals and methods for achieving them 
while the child is in the special educa- 
tion program. 

PUPIL GROUPINGS 

The primary class should be located in an 
elementary school and composed of those chil- 
dren who, by chronological age, should be in the 
first, second, or third grades. 

The intermediate class should be located in 
an elementary school and composed of those 
children who, by chronological age, should be in 
the fourth, fifth, or sixth grades. 

The junior high class should be located in a 
junior high or secondary school and composed 
of those children who, by chronological age, 
should be in the seventh, eighth, or ninth grades. 

The senior high class should be located in a 
senior high or secondary school and composed 
of those children who, by chronological age, 
should be in the tenth, eleventh, or twelfth 
grades. 

The day care center class should be operated 
in conjunction with a Mental Health Center or 
other day care facility. This program is planned 
for children who are too disturbed to be in the 
public school classes for emotionally disturbed 
children, but who receive treatment and ther- 
apy at the center or other facility. The teacher 
works as a part of the treatment team and is 
responsible for the child’s educational program 
while remaining under the control and super- 
vision of the local school district. 

TEACHER CERTIFICATION 
REQUIREMENTS 

All teachers employed for appioved classes 
are required to hold certificates issued in ac- 
cordance with the rules and regulations of the 
State Board of Education. (See Appendix A, 
P. 27.) 



State Aid to Teachers 
In accord with the South Carolina Code of 
Laws, state aid for teachers of emotionally 
handicapped children shall be allowed for a 
teacher employed with an average daily at- 
tendance of eight students. 

In order to receive state aid under these 
terms, a school district must submit a narra- 
tive description of the proposed program to 
the State Department of Education, Program 
for Exceptional Children. Instructions for 
this report will be provided by the state office. 
Such a narrative report is required only when 
a new program is initiated or there is an 
organizational change within an existing 
program. 

Excess Cost 

School districts operating programs for emo- 
tionally handicapped pupils are eligible for 
reimbursement of certain costs incurred in 
operating such a program. This reimburse- 
ment is in addition to the state aid paid to 
local districts for teacher salaries. 

The rate of reimbursement will be determined 
by the size of the legislative appropriation 
and the amount of reimbursement requested 
by the school districts. If possible, all of the 
requested reimbursement will be paid ; if not, 
the amount of reimbursement will be pro- 
rated according to the funds requested and 
the funds available. Areas in which reim- 
bursement may be requested include person- 
nel, professional services, instructional ma- 
terials, and equipment. 

1. Personnel — School districts are eligible 
for reimbursement of the salaries of 
classroom assistants, teacher aides, or 
other personnel needed for an effective 
program. Supervisory, administrative, 
and consultative personnel may also be 
reimbursed for their services to the 
program. 

2. Professional Services — Professional 
services required for pupil evaluation 
or in the ongoing program which can- 
not be supplied by the local school dis- 
tricts may be reimbursed by state 
funds. 

3. Instructional Materials — Expenditures 
for instructional materials not required 
for a regular class will be reimbursable 
when the materials cannot be supplied 
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by the local school district. Such ma- 
terials may include games, audio-visual 
aids, textbooks, workbooks, and me- 
chanical devices. 

4. Equipment — Expenditures for equip- 
ment necessary for an effective pro- 
gram and not available from the school 
district may be reimbursed. Items may 
include audio-visual, manipulative, and 
therapeutic equipment; special class- 
room furniture, shelving, and cabinets ; 
and other devices necessary to meet the 
specific needs of the program. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 

The following steps are recommended to ad- 
ministrators in establishing and maintaining a 
program for emotionally handicapped children: 

1. A study committee should be appointed 
by the superintendent to identify the spe- 
cific needs of the district, survey the 
available resources, and begin to plan a 
district program. 

2. The Consultant, Emotionally Handi- 
capped, from the State Department of 
Education, Program for Exceptional 
Children, should meet with the commit- 
tee to make further plans for screening, 
evaluation, and program organization. 



3. A screening process should be designed 
and implemented to determine the scope 
of the problem. 

4. Those students identified by the screen- 
ing process should be evaluated in the 
areas described in the guidelines. 

5. A narrative report describing the pro- 
gram should be filed in duplicate with the 
State Department of Education, Program 
for Exceptional Children (Form PEC 20- 
EH). Upon approval, a copy of this re- 
port will be returned to the local school 
district. 

6. An application for state aid for each 
teacher in the program (Form PEC 100) 
should be completed in triplicate and sub- 
mitted to the Program for Exceptional 
Children. Upon approval, one copy will 
be returned to the local school district. 

7. The requested reimbursement for annual 
expenditures (Form PEC 21-EH) should 
be completed in triplicate. Two copies 
should be submitted to the Program for 
Exceptional Children and one retained by 
the local school district. Reimbursement 
request forms will be mailed to the dis- 
trict on or before April 1 each year. In 
order for districts to receive reimburse- 
ment funds, all requests must be returned 
to the Program for Exceptional Children 
by June 1 of each year. 
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Hearing Handicapped 



DEFINITION 

“Hard of hearing children means children 
of sound mind of the age of four years and 
older who are certified by a licensed physician 1 
that they suffer from any disability making it 
impractical or impossible for them to benefit 
from or participate in the normal classroom 
program of the public schools because of an 
impairment to their hearing facilities.” 2 
Hearing-impaired children may, according 
to the degree of hearing loss, be classified as: 
(a) deaf pupils — those in whom the sense of 
hearing is nonfunctional for the ordinary pur- 
poses of life ; (b) hard-of-hearing pupils — those 
in whom the sense of hearing, although defec- 
tive, is functional with or without the use of 
a hearing aid. 

Depending upon the time of onset of deafness, 
the hearing-impaired children may be further 
classified as: (a) “the congenitally hearing- 
impaired” — those bom with a hearing impair- 
ment or who suffered a hearing loss prior to 
the establishment of a language pattern; (b) 
“the adventitiously-hearing-impaired” — those 
born with normal hearing but who suffered a 
hearing loss after a pattern of language had 
been developed. 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

The school district should develop a system 
whereby the hearing of all pupils is evalu- 
ated each year. This may be done by teacher 
referral, the Oral Hearing Screening Test 
(copies may be obtained from the Program 
for Exceptional Children) , or with an audi- 
ometer. 

Evaluation 

Pupils with suspected hearing impairment 
should receive pure tone threshold testing 
with an audiometer. All pupils should have 
an audiometric evaluation of their hearing 
periodically. Those who show sufficient hear- 
ing loss in either ear (an average of 20 db 

1 Physician is interpreted to mean otologist. 

2 Section 21-295 of the 1962 South Carolina Code as 
amended March 24, 1967. (See Appendix C) 



with ASA calibration, or 30 db with ISO 
calibration) should be referred to an otologist 
for a medical examination and further test- 
ing. Included in the evaluation should be 
recommendations for the placement and in- 
struction of each pupil tested. This infor- 
mation should be recorded in the pupil's 
permanent record and made available to the 
classroom teacher. 

Placement 

A placement committee, appointed by the 
superintendent, should make the decision re- 
garding a child's educational placement after 
a thorough study of the data collected. 

1. Membership 

The committee should consist of not 
less than three members. Persons 
chosen should have had contact with 
the child and/or his family and should 
represent as many different profes- 
sions as possible. The committee may 
include : 

a. Superintendent 

b. Principal 

c. Supervisor of Special Education 

d. Special Education Teacher 

e. School Counselor 

f. Psychologist 

g. Physician 

h. Social Worker 

i. School Nurse 

j. Other Appropriate Personnel 

2. Responsibilities 

With data from school records, the 
Annual Survey of the Handicapped, 
intelligence and achievement tests, and 
audiological reports of an otologist 
and/or an audiologist, the placement 
committee should recommend pupils 
for final evaluation and placement in 
classes for the hearing handicapped. 
The committee should make recom- 
mendations concerning each child's ad- 
mission, retention and dismissal from 
the class for hearing handicapped and 
be responsible for reviewing each 
child's case at least twice during the 
academic year. 
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PUPIL GROUPINGS 

The following recommendations and class 
placement guidelines are suggested for the edu- 
cation of hearing handicapped children: 

1. General Recommendations 

a. Mild to Moderate Handicaps 
Pupils considered by the evaluator 
to have significant hearing losses 
should be recommended for pre- 
ferred seating within the classroom. 
If a hearing handicapped child has 
defective speech and he is unable to 
attend a class for the hearing handi- 
capped, he should be referred to a 
speech clinician for therapy. Ampli- 
fication should be provided, if rec- 
ommended by an otologist, prior to 
attempting speech therapy. 

An exceptional student may, in spite 
of a severe hearing loss, make ade- 
quate progress in a regular class 
when tutoring and training in lip- 
reading are provided. 

b. Severe to Total Hearing Loss 

If a hearing loss is sufficient to make 
a pupil's adequate adjustment in the 
regular class impossible, he should 
be referred to a class for hard-of- 
hearing pupils or a class for deaf 
pupils, depending upon the extent of 
his problem. 

If no class for the hearing handi- 
capped is available or feasible within 
the school system, these pupils may 
be referred to the South Carolina 
School for the Deaf. 

2. Guidelines for Class Placement 

a. No more than a three-year span in 
age should be involved in pupil place- 
ment within a class for the hearing 
handicapped. 

b. Hard-of-hearing and deaf pupils 
ideally should not be mixed in the 
same class. Certain circumstances, 
however, may dictate a limited 
amount of mixing, and each situation 
should, therefore, be evaluated on its 
own merit. 

c. Readmission to a regular classroom 
should be attempted when possible. 
This may involve returning to the 
class for the hearing impaired for 



a portion of the day until readjust- 
ment is completed. 

d. Pupils whose primary handicap is a 
hearing loss should not be included 
in special education classes with 
pupils whose primary or only dis- 
ability is other than a hearing loss. 

CLASSROOM LOCATION AND FACILITIES 
Location 

The classroom should be located in a quiet 
area of the school. In this way, amplification 
may be used to its best advantage without 
increasing ambient noises for the pupils. The 
classroom should be well lighted, without 
glare from the windows, in order to allow 
for ease in lipreading and seeing printed 
material. Instruction of the hearing handi- 
capped is primarily visual. 

Facilities 

1. Group amplification should be avail- 
able for the class. 

2. Pupils who could benefit from the use 
of a hearing aid should have one and 
be required to wear it when its use is 
essential to classroom participation. 

3. The school should have the necessary 
equipment available or should make 
the proper arrangements to evaluate 
the hearing and speech reception of 
each pupil annually. 

4. Material and equipment (chalk boards, 
felt boards, charts, display racks, pro- 
jectors, pictures, etc.) should be avail- 
able for the visual instruction of pupils. 

TEACHER CERTIFICATION 
REQUIREMENTS 

Teacher Certification Requirements are desig- 
nated by the Office of Teacher Education and 
Certification, State Department of Education. 
^See Appendix A, p. 27.) 

REIMBURSABLE CATEGORIES 

State Aid to Teachers 
In accord with the South Carolina Code of 
Laws, state aid for teachers of hearing 
handicapped children shall be allowed for a 
teacher employed with an average daily at- 
tendance of eight pupils. To receive state 
aid under these terms, a local school district 
must submit a narrative description of the 



proposed program to the State Department 
of Education, Program for Exceptional Chil- 
dren. Instructions for this report are pro- 
vided by the Program for Exceptional Chil- 
dren office. Such a narrative report is 
required only when a new program is initi- 
ated or when there is an organizational 
change within an existing program. 

Excess Cost 

Any school district operating special classes 
for hearing handicapped children in accord- 
ance with Act 882 of 1958 shall be eligible 
for reimbursement up to 85 per cent of the 
costs incurred in operating such classes. Such 
reimbursement shall be in addition to the 
reimbursement for teachers 1 salaries, but 
shall be limited to an amount not to exceed 
$150 per child in average daily attendance 
per year. This provision shall not apply in 
the case of individual children receiving 
homebound instruction or to transportation. 

1. Personnel — School districts are eligi- 
ble for reimbursement of the salaries 
of classroom assistants, teachers* aides, 
nur&os, lunchroom workers, mainte- 
nance workers, or personnel other 
than the classroom teacher needed for 
the proper operation of the program. 
Supervisory, administrative, and con- 
sultative personnel may be reimbursed 
when their responsibilities to the spe- 
cial program necessitate additional 
hours of work. 

2. Special Instructional Materials- -Rea- 
sonable necessary expenditures for 
special instructional materials will be 
reimbursable. Such materials shall in- 
clude expendable materials used for 
daily instruction, games, audio-visual 
materials, textbooks, workbooks and 
mechanical devices. 

3. Special Equipment — Reasonable neces- 
sary special equipment will be reim- 
bursable. Such equipment may include 
audio-visual, manipulative, therapeutic 
devices, special classroom furniture, 
shelving, cabinets, and other devices 
necessary to meet the specific needs of 
the classes. 

Transportation 

The General Assembly makes annual appro- 
priations for the transportation of hearing 
handicapped children. 



1. Responsibility — The district superin- 
tendent of education has the responsi- 
bility of administering the local pro- 
gram, developing a transportation plan 
providing for equitable use of the funds 
received, and maintaining adequate 
records of receipt and disbursement of 
funds. 

2. Limitations on the use of funds are as 
follows : 

a. Each school district operating a 
program for Trainable Mentally 
Handicapped and/or Physically 
Handicapped Children approved 
by the State Department of 
Education, Program for Excep- 
tional Children, may be reim- 
bursed for the cost of transport- 
ing such pupils at the rate of 
$70 per pupil per year or the 
cost of such transportation, 
whichever is the lesser amount. 
If the request for funds exceeds 
the appropriation, a pro rata 
share will be distributed. 

b. The funds may be used only for 
transportation of eligible pupil 3 . 

c. To qualify the pupil must be 
enrolled fo; at least 35 days in 
a class for hearing handicapped 
pupils approved by the State 
Department of Education, Pro- 
gram for Exceptional Children. 

d. At the beginning of the school 
year the district superintendent 
must submit to the State De- 
partment of Education, Pro- 
gram for Exceptional Children, 
a general plan of transportation 
and an estimate of the cost of 
such transportation for ap- 
proval. At the end of the school 
year a detailed statement of 
expenditures and a request for 
reimbursement must be sub- 
mitted to the Program for Ex- 
ceptional Children. After ap- 
proval of the reimbursement 
request the funds are forwarded 
to the County Treasurer to the 
credit of the school district. 
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PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 

The following steps are recommended to 
administrators in establishing and maintaining 
a program for hearing handicapped children: 

1. A planning committee should be ap- 
pointed by the superintendent to iden- 
tify the specific needs of the district, 
survey the available resources, and be- 
gin to plan a program. Due to the 3 mall 
percentage of hearing handicapped chil- 
dren per population, districts and coun- 
ties may wish to establish a combined 
program. 

2. The Consultant, Hearing Handicapped, 
should meet with the planning committee 
to make further plans for screening, 
evaluation, program organization, and 
class placement. 

3. A report of the otological examination 
and other physical examinations as 
needed for each pupil candidate should 
be furnished for the school record by the 
examining physician. 

4. An individual psychological evaluation 
should be completed by a qualified psy- 
chologist if mental retardation is sus- 
pected. (See Appendix A, pp. 30-31.) 

5. The proposed plan of operation (Form 
PEC 30-HH) should be submitted to the 
Program for Exceptional Children and a 
copy retained by the local district. 

6. The application form (PEC 31-HH) 
must be completed in duplicate and sub- 
mitted to the Program for Exceptional 
Children. Upon approval one copy will 
be returned to the local district. 

7. The application for approval of teacher 
aid (Form PEC 100) should be completed 



in triplicate and submitted to the Pro- 
gram for Exceptional Children. Upon 
approval one copy will be returned to the 
local district. 

8. At the beginning of each school year, two 
copies of the proposed plan for the trans- 
portation of mentally and physically 
handicapped children (Form PEC 103) 
must be completed and submitted to the 
Program for Exceptional Children. Upon 
approval one copy will be returned to the 
local district. 

9. Four cop/es of the requisition for funds 
for transportation of handicapped chil- 
dren (Form PEC 104) must be com- 
pleted. Three copies should be submitted 
to the Program for Exceptional Children 
and one copy retained by the local dis- 
trict. The following time schedule should 
be observed: 

a. Reimbursement request forms will 
be mailed to the local districts on 
or before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 10 of each year. 

10. Four copies of the requested reimburse- 
ment for annual expenditures (Form 
PEC 105) must be completed. Three 
copies should be submitted to the Pro- 
gram for Exceptional Children and one 
copy retained by the local district. The 
following time schedule should be ob- 
served : 

a. Reimbursement request forms will 
be mailed to the local districts on 
or before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 10 each year. 
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Homebound 



DEFINITION 

Homebound instruction is provided for those 
children who because of illness, accident, or con- 
genital defect cannot, even with the aid of trans- 
portation, be assembled in a school. 

Excluded from the program are children who 
are mentally retarded but not physically dis- 
abled and children whose only disability is 
speech, hearing or vision. Children who are 
both physically handicapped and mentally re- 
tarded may be included in the program pro- 
vided that they are classified as "educable men- 
tally retarded.” When retardation is suggested, 
an individual psychological evaluation by a qual- 
ified psychological examiner is required. (See 
Appendix A, pp. 30-31.) 

ELIGIBILITY REQUIREMENTS 
For a pupil to be eligible for homebound in- 
struction, a licensed physician must state in 
writing that the child is unable to attend school 
even with transportation, but may be expected 
to profit from instruction given in the home. 

A child is eligible for homebound instruction 
on the day following his last day of school 
attendance. 

CONTINUING OR PERMANENT 
HOMEBOUND INSTRUCTION 
Every child is entitled to nine months of 
instruction each year. Children who are per- 
manently homebound or whose absence from 
school is for a year or longer are entitled to 72 
periods of homebound instruction each year for 
so long as they are of legal school age. 

SUMMER HOMEBOUND INSTRUCTION 
The State Board of Education regulation 
passed on May 18, 1956, states : 

"Children who are eligible for homebound 
teaching during the school year, who do not 
receive their full entitlement of two one- 
hour periods per week during the period of 
eligibility, may be taught two one-hour 
periods per week during the summer 
months provided that: 

1. The child is still eligible for home 
instruction during the summer. 

2. The number of periods does not ex- 
ceed the full entitlement.” 



It should be noted here that in order to re- 
ceive summer homebound instruction the child 
must actually be homebound during the 
summer. 

Children who become homebound during the 
summer are not eligible for homebound instruc- 
tion during the same summer. Eligibility begins 
only if they are still homebound when the next 
term of school starts. 

NUMBER AND LENGTH OF PERIODS 
According to the State Board ruling of April 
16, 1954, "Homebound instruction sponsored by 
state funds will be limited to two periods of one 
hour each per week. Two such periods shall be 
the equivalent of five days attendance in school.” 
While in many cases local school systems may 
find it desirable to provide more than two 
one-hour periods of instruction, reimbursement 
from the state may be received only for two 
one-hour periods each week. 

One two-hour period cannot be substituted 
for reimbursement purposes. If more instruc- 
tion desirable, the district or other interested 
persons must provide the additional funds. 

REIMBURSEMENT PROCEDURES 
For instructing eight one-hour periods per 
month, the teacher of the homebound shall re- 
ceive one-tenth of the monthly state aid salary 
to which his certificate entitles him. For teach- 
ing ten children for eight one-hour periods per 
month, each, the full-time teacher of the home- 
bound shall receive the full state aid salary to 
which his certification entitles him. Reimburse- 
ment may be received from the state only on the 
basis of two one-hour periods each week. 

At the secondary level, two teachers may be 
employed to instruct a homebound student pro- 
vided that the total instructional time does 
not exceed two one-hour sessions per week. The 
names and certification requirements of both 
teachers must be shown on the application 
(Form PEC 40-H) . In the case of two teachers 
instructing the same homebound student, each 
teacher shall receive 1/20 of the state aid salary 
to which his certificate entitles him. 

The state does not reimburse local school 
systems for travel expenses incurred by the 
teacher of the homebound. 



TEACHERS OF THE HOMEBOUND 

When possible the child’s regular teacher 
should provide the homebound instruction. Reg- 
ular teachers will be reimbursed for instructing 
no more than two homebound children at the 
same time. 

Full-time teachers of the homebound are re- 
quired to be regularly certified teachers who 
meet the requirements for certification in spe- 
cial education. Ten pupils constitute a maxi- 
mum load for a full-time teacher of the home- 
bound. The full-time teacher will receive a 
proportionate part of the regular state aid 
salary to which his certificate entitles him in 
the event that he teaches less than ten children. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 

Absences from school due to illness or acci- 
dent should be reported by the teacher to the 
principal with a view toward providing home- 
bound instruction. In most instances, the at- 
tendance supervisor, working with the school 
principals, will make all arrangements for home- 
bound instruction. If the attendance supervisor 
is unavailable, the principal should find the fol- 
lowing procedures helpful : 

1. The necessary forms should be obtained 
from the State Department of Educa- 
tion, Program for Exceptional Children 
(PEC 40-H, Application for Homebound 
Instruction) . 

2. The child’s physician should fill out in 
duplicate the information requested on 
the lower half of PEC 40-H. 



3. When the physician returns the applica- 
tion forms, the principal should complete 
the top half of (PEC 40-H). 

4. The application for homebound instruc- 
tion should be signed by the district or 
county superintendent of education and 
submitted in duplicate through his office 
to the Program for Exceptional Children 
for approval. 

5. Upon approval a copy will be returned to 
the office of the superintendent or a 
designated member of his staff. 

6. When notification of approval is received 
the superintendent should notify the 
principal, who authorizes the teacher to 
begin instruction. 

7. A final report, giving beginning and end- 
ing dates of instruction and the number 
of instructional periods held, should be 
submitted by the principal to the super- 
intendent to facilitate his filing a request 
for reimbursement. 

8. At the close of the school year, a report 
on all pupils who have received home- 
bound instruction during the year (PEC 
41H) should be submitted in triplicate to 
the State Department of Education, Pro- 
gram for Exceptional Children. Receipt 
and verification of this information 
is necessary before aid for homebound 
teachers is paid to the district or county 
school system. When students are taught 
during the summer, a supplemental re- 
port should be filed when instruction is 
completed. 
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Hospitalized 



PROCEDURES FOR INSTRUCTION 

Procedure for hospital instruction are sim- 
ilar to t v ^ for the homebound. 

Hospital instruction may be provided a child 
by local school district personnel even though 
the child is hospitalized in another district. In 
such cases one of two procedures may be 
followed : 

1. The child's enrollment may be shifted to 
the district in which he is hospitalized. 



2. The superintendent of the district in 
which the child is hospitalized may, at 
the request of the superintendent in the 
district where the child is enrolled, secure 
the services of a teacher. Reimbursement 
for the teacher is received by the county 
in which the child is enrolled upon termi- 
nation of instruction. The district in 
which the child is hospitalized will inform 
the district in which the child is enrolled 
of the dates of beginning and ending 
instruction. 
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Orthopedically Handicapped 



DEFINITION 

“Physically handicapped children means chil- 
dren of sound mind and of legal school age who 
suffer from any disability making it imprac- 
ticable or impossible for them to benefit from 
or participate in the normal classroom program 
of the public schools.” 1 Orthopedically handi- 
capped children are those who have an impair- 
ment which interferes with the normal func- 
tions of the bones, joints, or muscles to such an 
extent and degree as to require the school to 
provide special facilities and instructional pro- 
grams. 2 The definition of the physically handi- 
capped in the South Carolina Code subsumes 
the definition of the orthopedically handicapped. 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

A method should be devised which will ade- 
quately screen possible candidates for the 
class. The following are suggested: 

1. Physicians 

2. Crippled Children's Clinic Staff 

3. Public Health Nurses 

4. Social Workers 

5. Welfare Workers 

6. Attendance Supervisors 

7. Classroom Teachers 

8. Parent Groups 

9. Other Community Organizations 

Evaluation 

A thorough physical examination must be 
completed by an appropriate physician. An 
individual psychological examination may be 
necessary if mental retardation is suspected. 
A case study should be completed on each 
child under the supervision of the attendance 
supervisor, social worker or welfare worker. 

Placement 

A placement committee appointed by the 
superintendent should review the physician's 
report and health record, cumulative record, 
case history, and psychological report of each 
child and make recommendations to the school 



1 Section 21-295 of the 1962 South Carolina Code as 
amended March 24, 1967. (See Appendix C) 

2 Kirk, S. A., Educating exceptional children. Boston: 
Houghton Mifflin Company, 1962. 



administrator regarding placement in a spe- 
cial class. 

1. Membership 

The committee should consist of not 
less than three members. Persons 
chosen should have had contact with 
the child and/or his family and repre- 
sent as many different professions as 
possible. The committee may include: 

a. Superintendent 

b. Principal 

c. Supervisor of Special Education 

d. Special Education Teacher 

e. School Counselor 

f. Psychologist 

g. Physician 

h. Social Worker 

i. School Nurse 

j. Other Appropriate Personnel 

2. Responsibilities 

The committee should make recom- 
mendations concerning each child's ad- 
mission, retention, and dismissal from 
the special education program and be 
responsible for reviewing each child's 
case at least twice during the academic 
year. 

The committee should recommend spe- 
cific educational, social and emotional 
goals and suggest methods for achiev- 
ing these goals while the child is in the 
special education program. 

CLASSROOM LOCATION AND FACILITIES 
Classes and centers for orthopedically handi- 
capped children may be housed in regular public 
schools or other approved facilities. The facil- 
ity must be on the ground level or must provide 
necessary ramps to accommodate wheel chairs. 
Adequate nearby toilet facilities and outdoor 
playground area must also be provided. Since 
the needs of individual orthopedically handi- 
capped children vary widely, plans should be 
made in consultation with the State Depart- 
ment of Education, Program for Exceptional 
Children. 

TEACHER CERTIFICATION 
REQUIREMENTS 

All teachers employed for approved educa- 
tion classes are to hold certificates issued in 
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accordance with the rules and regulations of 
the State Board of Education. (See Appendix 
A, p. 26.) 

REIMBURSABLE CATEGORIES 

State Aid to Teachers 
In accord with the South Carolina Code of 
Laws, state aid for teachers of orthopedically 
handicapped children shall be allowed for a 
teacher employed with an average daily at- 
tendance of ten pupils. To receive state aid 
under these terms, a local school district must 
submit a narrative description of the pro- 
posed program to the State Department of 
Education, Program for Exceptional Children. 
Instructions for this report are provided by 
the Program for Exceptional Children office. 
Such a narrative report is required only when 
a new program is initiated or when there is 
an organizational change within an existing 
program. 

Excess Cost 

Any school district operating special classes 
for orthopedically handicapped children in 
accordance with Act 882 of 1958 shall be 
eligible for reimbursement up to 85 per cent 
of the costs incurred in operating such 
classes. Such reimbursement shall be in ad- 
dition to the reimbursement for teachers* 
salaries, but shall be limited to an amount 
not to exceed $150 per child in average daily 
attendance per year. This provision shall 
not apply in the case of individual children 
receiving homebound instruction or to trans- 
portation. 

1. Personnel — School districts are eligible 
for reimbursement of the salaries of 
classroom assistants, teachers' aides, 
nurses, lunchroom workers, mainte- 
nance workers, or personnel other than 
the classroom teacher needed for the 
proper operation of the program. Sup- 
ervisory, administrative, and consulta- 
tive personnel may be reimbursed when 
their responsibilities to the special pro- 
gram necessitate additional hours of 
work. 

2. Special Instructional Materials — Rea- 
sonable necessary expenditures for 
special instructional materials will be 
reimbursable. Such materials shall in- 
clude expendable materials used for 
daily instruction, games, audio-visual 



materials, textbooks, workbooks and 
mechanical devices. 

3. Special Equipment — Reasonable neces- 
sary special equipment will be reim- 
bursable. Such equipment may include 
audio-visual, manipulative, therapeutic 
devices, special classroom furniture, 
shelving, cabinets, and other devices 
necessary to meet the specific needs of 
the classes. 

Transportation 

The General Assembly makes annual appro- 
priations for the transportation of orthopedi- 
cally handicapped children. 

1. Responsibility — The uistrict superin- 
tendent of education has the responsi- 
bility for administering the local pro- 
gram, developing a transportation plan 
providing for equitable use of the funds 
received, and maintaining adequate 
records of receipt and disbursement of 
funds. 

2. Limitations on the use of funds are as 
follows : 

a. Each school district operating a 
program for Trainable Mentally 
Handicapped and / or Physically 
Handicapped Children approved by 
the State Department of Educa- 
tion, Program for Exceptional Chil- 
dren, may be reimbursed for the 
cost of transporting such pupils at 
the rate of $70 per pupil per year 
or the cost of such transportation, 
whichever is the lesser amount. If 
the request for funds exceeds the 
appropriation, a pro rata share will 
be distributed. 

b. The funds may be used only for 
transportation of eligible pupils. 

c. To qualify the pupil must be en- 
rolled for at least 35 days in a class 
for orthopedically handicapped pu- 
pils approved by the State Depart- 
ment of Education, Program for 
Exceptional Children. 

d. At the beginning of the school year 
the district superintendent must 
submit to the State Department of 
Education, Program for Exception- 
al Children, a general plan of trans- 
portation and an estimate of the 
cost of such transportation for ap- 
proval. At the end of the school 
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year a detailed statement of expen- 
ditures and a request for reim- 
bursement must be submitted to 
the Program for Exceptional Chil- 
dren. After approval of the reim 
bursement request the funds are 
forwarded to the County Treasurer 
to the credit of the school district. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 

The following steps are recommended to 
administrators in establishing and maintain- 
ing a program for orthopedically handicapped 
children: 

1. The superintendent should appoint a com- 
mittee as recommended under “Place- 
ment” above. 

2. The Consultant, Orthopedically Handi- 
capped, should meet with the planning 
committee to make further plans for 
screening, evaluation, and class placement. 

3. The committee should survey the local 
community to determine the number of 
children who are probably eligible for 
such a class. 

4. A report of the medical examination of 
each pupil applicant should be furnished 
by the attending physician for the school 
record. 

5. An individual psychological examination 
should be given, if needed, by a qualified 
psychologist. (See Appendix A, pp. 30-31.) 

6. The proposed plan of operation (Form 
PEC 101) should be completed in dupli- 
cate. The original should be submitted to 
the Program for Exceptional Children 
and a copy retained by the local district. 

7. The application for approval (Form PEC 
102) must be completed in duplicate and 
submitted to the Program for Excep- 



tional Children. Upon approval one copy 
will be returned to the local district. 

8. The application for approval of teacher 
for state aid (Form PEC 100) should be 
completed in triplicate and submitted to 
the Program for Exceptional Children. 
Upon approval one copy will be returned 
to the local district. 

9. At the beginning of each school year, 
two copies of the proposed plan for the 
transportation of mentally and physically 
handicapped children (Form PEC 103) 
must be completed and submitted to the 
Program for Exceptional Children. Upon 
approval one copy will be returned to the 
local district. 

10. Four copies of the requisition for funds 
for transportation of handicapped chil- 
dren (^orm PEC 104) must be sub- 
mitted to the Program for Exceptional 
Children and one copy retained by the 
local district. The following time sched- 
ule should be observed: 

a. Reimbursement request forms will 
be mailed to the local districts on or 
before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 10 each year. 

11. The requested reimbursement for annual 
expenditures (Form PEC 105) must be 
completed in triplicate. Two copies should 
be submitted to the Program for Excep- 
tional Children and one retained by the 
local district. The following time sched- 
ule will be observed: 

a. Reimbursement request forms will 
be mailed to the local district on or 
before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 1 each year. 
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Speech Handicapped 



DEFINITION 

“Speech handicapped children means chil- 
dren whose speech deviates so far from the ac- 
cepted norm that it attracts attention, inter- 
feres with communication, and/or causes its 
possessor to be maladjusted.” 1 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

Identification of possible speech disorders 
should be undertaken initially by the indi- 
vidual classroom teacher with the aid of oral 
screening tests, obtainable from the Program 
for Exceptional Children, and/or teacher 
observations during oral reading or conver- 
sation. 

1. Lists of children with possible speech 
defects should be compiled and sub- 
mitted to the principal of each school 
for referral to the local speech clinician. 

2. When no local clinician is available, 
requests for evaluations should be sub- 
mitted to the Program for Exceptional 
Children for dispensation. 

Evaluation 

Evaluations shall be administered and rec- 
ommendations submitted to the local school 
administrators only by speech clinicians 
and/or speech pathologists who are fully 
certified for practice by the State Depart- 
ment of Education. 

1. When a local speech clinican is avail- 
able, evaluations should be adminis- 
tered on the basis of school referrals 
received from the principal. The 
clinician's caseload should be selected 
therefrom. 

2. When no local clinician is available 
and upon request, the Program for 
Exceptional Children will provide dis- 
; ict administrators with a list of 
personnel available for evaluative ser- 
vices; however, each district will be 
responsible for securing its evaluator. 

1 Van Riper, Charles, Speech correction, principles and 
methods. New York: Prentice-Hall, Inc., 1963. 



Placement 

Following evaluation by the local speech 
clinician, individual placements will be made 
by the clinician with the approval of the local 
school superintendent. When evaluations are 
administered by visiting personnel, recom- 
mendations will be made to local school ad- 
ministrators with suggestions for classroom 
aid until a local clinician is employed. 

PUPIL GROUPINGS 

When possible, children with speech defects 
should be grouped homogeneously according to 
age, defect, and severity of defect. 

It is suggested that these groups range from 
one to three children, with no more than four, 
in a given period. 

It is further recommended that children 
scheduled for speech therapy under a public 
school program receive : 

A minimum of one thiity-minute session 
per week 

A maximum of three thirty-minute ses- 
sions per week 

A therapy schedule of no more than 1 
hours per week 

CLASSROOM LOCATION AND FACILITIES 
Classroom locations for administering speech 
therapy should be arranged to the satisfaction 
of both local school administrators and speech 
clinicians. These locations will vary from area 
to area; however, factors to be considered in 
every program should include the most immedi- 
ate needs in the area and convenience to all 
schools to be served. 

Suitable physical facilities should be pro- 
vided in each building designated to house a 
speech clinic. A room considered satisfactory 
should be fairly quiet, free from interruption, 
and should provide sufficient space and venti- 
lation for a minimum of five people. Basic 
furniture requirements include one desk and 
five chairs. A full length mirror and a tape 
recorder should be provided when possible. 

TEACHER CERTIFICATION 
REQUIREMENTS 

All speech clinicians employed for approved 
public school speech programs are required to 



hold certificates issued in accordance with the 
rules and regulations of the State Board of 
Education. (See Appendix A, pp. 28-29.) 

REIMBURSEMENT PROCEDURES 
As stipulated in the South Carolina Code of 
Laws, state aid is available to local school dis- 
tricts for the employment of a speech clinician, 
provided the clinician maintains an average 
caseload of 75 pupils and an average attend- 
ance of 80 percent. It is recommended that 
115 pupils be regarded as a maximum caseload 
at any given time. 

The state does not reimburse local school 
systems for expenses incurred by the speech 
clinician in travel. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 
When a program for speech handicapped 
children is under consideration, the superin- 
tendent or coordinator should ask a Consultant, 
Speech Handicapped, from the State Depart- 
ment of Education, Program for Exceptional 
Children, to meet with him to make further 
plans for screening, evaluation, and program 
development. 

SECURING AND CERTIFYING 
PERSONNEL 

1. The Program for Exceptional Children 
may be of assistance in providing names 
of applicants for employment as speech 
clinicians in South Carolina. Other 
nearby resources include Columbia Col- 
lege, South Carolina State College, Uni- 
versity of North Carolina at Greensboro 
and University of Georgia. 

2. When a speech clinician has been se- 
cured, application for certification in the 
state of South Carolina, if not previously 
issued, must be filed with the State De- 
partment of Education, Office of Teacher 
Certification. Upon approval of the ap- 
plication, a valid teacher’s certificate will 
be issued. (See Appendix A, pp. 28-29.) 

PROGRAM DEVELOPMENT 
When the feasibility of a program for speech 
handicapped children has been established and 
a speech clinician employed, the superintendent 
or coordinator, and speech clinician with a 
speech consultant, if desired, should devise an 
organizational structure suited to area needs 



and schools to be served. The following possi- 
bilities may be considered: 

1. Itinerant Clinicians 

a. Service to priority schools — After 
the speech clinician has completed 
screening in the service area, he and 
the superintendent or coordinator 
will select the 5-8 top priority 
schools. The clinician will schedule 
a caseload from these selected schools. 
Each school is visited once a week 
with each child receiving therapy 
for one thirty-minute session per 
week. 

b. Intense Cycling System — The super- 
intendent or coordinator and speech 
clinician should divide the service 
area into two groups of schools. One 
group will receive therapy services 
for a part of the year, and the other 
group the remainder of the year. 
Under this structural plan, services 
are extended to a wider area but are 
of shorter duration. Each school is 
visited twice a week with each child 
receiving therapy for two thirty- 
minute sessions per week. 

2. Centralized Clinicians 

a. Some speech clinicians are employed 
in an area suitable to successful 
centralized instruction. A program 
utilizing this organization will pro- 
vide its clinician with a permanent 
office which may be housed in a cen- 
trally located school or the district 
office. This enables the clinician to 
administer therapy to children f^om 
all schools in the service area. Hach 
child will receive one thirty-minute 
session per week. 

PROGRAM APPROVAL AND 
MAINTENANCE 

1. Once screening procedures have been 
initiated, and every fall thereafter, the 
Program for Exceptional Children will 
supply the speech clinician with copies 
or samples of pre-approval forms, final 
approval forms, articulation cards, evalu- 
ation forms, articulation sheets, progress- 
report forms, and monthly average case- 
load and attendance forms. These should 
be utilized as follows : 
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a. Forms to be Returned to the Pro- 
gram for Exceptional Children 

(1) The pre-approval form (PEC 

60- S) will provide an analysis 
of children scheduled for ther- 
apy according to disorders and 
grades. The pre-approval form 
will be submitted to the Pro- 
gram for Exceptional Children 
in duplicate. Upon approval, 
the copy will be initialed and 
returned to the district to sig- 
nify approval of the initiation 
of the speech program. Pre- 
approval forms should be in 
the office of the Program for 
Exceptional Children by Octo- 
ber 15. 

(2) The final approval form (PEC 

61- S) will be issued to the 
speech clinician each spring 
and will provide an analysis of 
children scheduled for therapy 
according to disorders and 
grades, other significant sta- 
tistics for the annual report of 
the Program for Exceptional 
Children, and an affidavit sig- 
nifying the average caseload 
and attendance maintained 
throughout the year. The affi- 
davit must be completed by 
the superintendent, signed by 
the speech clinician and super- 
intendent, and notarized by a 
certified Notary Public. Upon 
completion, this form will be 
submitted in duplicate to the 
Program for Exceptional Chil- 
dren for final approval. Upon 
approval, the copy will be initi- 
aled and returned to the dis- 
trict. Final approval forms 
should be in the office of the 
Program for Exceptional Chil- 
dren by June 5. 

b. Forms to be Maintained in Perma- 
nent Records and Individual Files 

(1) An articulation card (PEC 

62- S) should be completed for 
every child enrolled in therapy 
at the beginning of each year. 
Articulation Cards on indi- 
vidual children should be placed 
in the clinician's file. 



(2) The evaluation form (PEC 

63- S) should be completed fol- 
lowing the initial evaluation of 
each child scheduled for ther- 
apy and again upon the final 
evaluation at dismissal. One 
form should become a part of 
the permanent record of each 
child receiving speech therapy. 

(3) The articulation sheet (PEC 

64- S) should be completed for 
every child enrolled for ther- 
apy and should become a part 
of his permanent record. One 
sheet should be completed upon 
initiation of therapy, and 
another for each consecutive 
year he is enrolled. Space 
should be provided for a yearly 
final evaluation. 

(4) The Program for Exceptional 
Children will furnish each 
clinician with a sample copy of 
the progress report form (PEC 

65- S) from which he should 
compile an adequate supply. 
These forms should be main- 
tained by the clinician. Prog- 
ress reports will provide perti- 
nent information regarding 
progress attained during each 
session. 

c. Forms to be Kept in the Superin- 
tendent's Office 

In addition to the forms to be main- 
tained by the clinician in permanent 
records and individual files, the 
superintendent should have in his 
office a monthly average caseload and 
attendance report (PEC 66-S). 
From this record yearly averages 
should be obtained which stipulate 
the amount of state aid available for 
the program. 

(1) All forms should be readily 
available for perusal by per- 
sonnel of the Program for 
Exceptional Children upon 
request. 

(2) Date Summary 
Pre-approval forms (PEC 

60- S) — October 15 

Final approval forms (PEC 

61- S) — June 5 
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Trainable Mentally Handicapped 



DEFINITION 

“Trainable mentally handicapped children 
means children of legal school age whose mental 
capacity is below that of those considered edu- 
cable, yet who may profit by a special type of 
training to the extent that they may become 
more nearly self-sufficient and less burdensome 
to others.” 1 

An I. Q. range of approximately 25 to 50 shall 
be considered the usual limits for trainable 
mentally handicapped children. 

IDENTIFICATION AND SELECTION 
PROCEDURES 

Screening 

A method should be devised which will ade- 
quately screen possible candidates for the 
class. The following are suggested : 

1. Pediatricians 

2. Public Health Nurses 

3. Social Workers 

4. Welfare Workers 

5. Attendance Supervisors 

6. Mental Health Clinic Staff 

7. Parent Groups 

8. Other Community Organizations 

Evaluation 

An individual psychological examination must 
be administered by a person whose qualifica- 
tions have been approved by the State Board 
of Education. (See Appendix A, pp. 30-31.) 
A case study should be completed on each 
child by the local attendance supervisor, 
social worker, or other available qualified 
personnel. 

Placement 

A placement committee appointed by the sup- 
erintendent should review the cumulative 
record, health record, case history, and psy- 
chological report of each child and make 
recommendations to the school administrator 
regarding placement in the special class. 

1. Membership 

The committee should consist of at 
least three members. Persons chosen 
should have had contact with the child 
and/or his family and represent as 
many different professions as possible. 



1 Section 21-295 of the 1962 South Carolina Code as 
amended March 24, 1967. (See Appendix C) 



The committee may include: 

a. Superintendent 

b. Principal 

c. Supervisor of Special Education 

d. Special Education Teacher 

e. School Counselor 

f. Psychologist 

g. Physician 

h. Social Worker 

i. School Nurse 

j. Other Appropriate Personnel 

2. Responsibilities 

The committee should make recom- 
mendations concerning each child's ad- 
mission, retention, and dismissal from 
the special education program and be 
responsible for reviewing each child's 
case at least twice during the academic 
year. The committee should recom- 

mend specific educational, social and 
emotional goals and methods for achiev- 
ing these goals while the child is in the 
special education program. 

CLASSROOM LOCATION AND FACILITIES 
Classes and centers for trainable mentally 
handicapped children may be housed in regular 
schools or other approved facilities. The facil- 
ity should be on the ground floor with adequate 
toilet facilities and outdoor play area. 

TEACHER CERTIFICATION 
REQUIREMENTS 

All teachers employed for approved classes 
must hold certificates issued in accordance with 
the rules and regulations of the State Board of 
Education. (See Appendix A, p. 26.) 

REIMBURSABLE CATEGORIES 

State Aid to Teachers 
In accord with the South Carolina Code of 
Laws, state aid for teachers of trainable men- 
tally handicapped children shall be allowed 
for a teacher employed with an average daily 
attendance of eight pupils. To receive state 
aid under these terms, a local school district 
must submit a narrative description of the 
proposed program to the State Department 
of Education, Program for Exceptional Chil- 
dren. Instructions for this report are pro- 
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vided by the Program for Exceptional Chil- 
dren office. Such a narrative report is required 
only when a new program is initiated or when 
there is an organizational change within an 
existing program. 

Excess Cost 

Any school district operating special classes 
for trainable mentally handicapped children 
in accordance with Act 882 of 1958 shall be 
eligible for reimbursement up to 85 per cent 
of the costs incurred in operating such classes. 
Such reimbursement shall be in addition to 
the reimbursement for teachers* salaries, but 
shall be limited to an amount not to exceed 
$150 per child in average daily attendance 
per year. This provision shall not apply in 
the case of individual children receiving 
homebound instruction or to transportation. 

1. Personnel — School districts are eligible 
for reimbursement of the salaries of 
classroom assistants, teachers* aides, 
nurses, lunchroom workers, mainte- 
nance workers, or personnel other than 
the classroom teacher needed for the 
proper operation of the program. Sup- 
ervisory, administrative, and consulta- 
tive personnel may be reimbursed when 
their responsibilities to the special pro- 
gram necessitate additional hours of 
work. 

2. Special Instructional Materials — Rea- 
sonable necessary expenditures for 
special instructional materials will be 
reimbursable. Such materials shall in- 
clude expendable materials used for 
daily instruction, games, audio-visual 
materials, textbooks, workbooks and 
mechanical devices. 

3. Special Equipment — Reasonable neces- 
sary special equipment will be reim- 
bursable. Such equipment may include 
audio-visual, manipulative, therapeutic 
devices, special classroom furniture, 
shelving, cabinets, and other devices 
necessary to meet the specific needs of 
the classes. 

Transportation 

The General Assembly makes annual appro- 
priations for the transportation of trainable 
mentally handicapped children. 

1. Responsibility — The district superin- 
tendent of education has the responsi- 
bility for administering the local pro- 



gram, developing a transportation plan 
providing for equitable use of the funds 
received, and maintaining adequate rec- 
ords of receipt and disbursement of 
funds. 

2. Limitations on the use of funds are as 
follows : 

a. Each school district operating a 
program for Trainable Mentally 
Handicapped and / or Physically 
Handicapped Children approved by 
the State Department of Education, 
Program for Exceptional Children, 
may be reimbursed for the cost of 
transporting such pupils at the rate 
of $70 per pupil per year or the cost 
of such transportation, whichever 
is the lesser amount. If the request 
for funds exceeds the appropriation, 
a pro rata share will be distributed. 

b. The funds may be used only for 
transportation of eligible pupils. 

c. To qualify the pupil must be en- 
rolled for at least 35 days in a class 
for trainable mentally handicapped 
pupils approved by the State De- 
partment of Education, Program 
for Exceptional Children. 

d. At the beginning of the school year 
the district superintendent must 
submit to the State Department of 
Education, Program for Exception- 
al Children, a general plan of trans- 
portation and an estimate of the 
cost of such transportation for ap- 
proval. At the end of the school 
year a detailed statement of expen- 
ditures and a request for reim- 
bursement must be submitted to 
the Program for Exceptional Chil- 
dren. After approval of the reim- 
bursement request the funds are 
forwarded to the County Treasurer 
to the credit of the school district. 

PROCEDURES FOR ESTABLISHING 
AND MAINTAINING A PROGRAM 
The following steps are recommended to 
administrators in establishing and maintaining 
a program for trainable mentally handicapped 
children : 

1. The appointment of a planning or place- 
ment committee by the superintendent is 
recommended. (See “Placement** above.) 
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2. The Consultant, Mentally Handicapped, 
should meet with the planning committee 
to make further plans for screening, 
evaluation, and class placement. 

3. The committee should survey the local 
community determine the number of 
children who are probably eligible for 
such a class. 

4. A report of the medical examination of 
each pupil applicant should be furnished 
by the family prysician for the school 
record. 

5. An individual psychological examination 
should be given by a qualified psycholog- 
ist and recommendations made to the 
placement committee. 

6. The proposed plan of operation (Form 
PEC 101) should be completed in dupli- 
cate. The original should be submitted 
to the Program for Exceptional Children 
and a copy retained by the local district. 

7. The application for approval (Form PEC 
102) should be completed in duplicate 
and submitted to the Program for Excep- 
tional Children. Upon approval one copy 
will be returned to the local district. 

8. The application for approval of teacher 
for state aid (Form PEC 100) should be 
completed in triplicate and submitted to 
the Program for Exceptional Children. 
Upon approval one copy will be returned 
to the local district. 



9. At the beginning of each school year, 
two copies of the proposed plan for the 
transportation of mentally and physically 
handicapped children (Form PEC 103) 
must be completed and submitted to the 
Program for Exceptional Children. Upon 
approval one copy will be returned to the 
local district. 

10. Four copies of the requisition for funds 
for transportation of handicapped chil- 
dren (Form PEC 104) must be sub- 
mitted to the Program for Exceptional 
Children and one copy retained by the 
local district. The following time sched- 
ule should be observed: 

a. Reimbursement request forms will 
be mailed to the local districts on or 
before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 10 each year. 

11. The requested reimbursement for annual 
expenditures (Form PEC 105) should be 
completed in triplicate. Two copies should 
be submitted to the Program for Excep- 
tional Children and one retained by the 
local district. The following time sched- 
ule will be observed: 

a. Reimbursement request forms will 
be mailed to the local districts on 
or before April 1 each year. 

b. The deadline for receiving reim- 
bursement requests from local dis- 
tricts will be June 1 each year. 
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